Risk Assessment Handout


A risk assessment should be undertaken for each activity being carried out and at each location or venue being used.   Do not be put off by this requirement, as it is simply good practice showing forethought and sound planning.  Risk assessments have been carried out in a number of forms over the years and the following method is only an example of a possible format.

The aim is to limit risks to acceptable levels.  Consequently, extra support may need to be obtained in view of any additional factors, such as:

· The number, age, general health and fitness, temperament and ability range of young people

· The quality and suitability of adequately checked available equipment

· Travel / transport arrangements

These factors must be taken into account since their presence might push your risk assessment total into a higher band.

The risk assessment should be documented and be provided as part of the pre planning / application for consent to run an activity.

How to use the Risk Assessment Matrix

1. Under each heading (e.g. the activity, the individual, etc) choose the appropriate descriptor (e.g. within everyday experience of the individual) for the proposed activity.

2. When consideration is being given to column 2 ‘the individual’ it is important to assess on the basis of the least competent/experienced member of the group.

3. When completing column 5 First aid and emergency support will normally be readily available when the group is within 30 minutes of an accessible road or refuge offering a telephone or other means of summoning help.

4. At the top of each column circle the number that matches the chosen descriptor.

5. When all six columns have a number circled add the numbers together.  Fill in the total box.  This will then indicate the risk category of the proposed visit/activity.

6. Any observations as to why a particular grading has been achieved in each section could be recorded.

Risk Assessment for :

Activity Leader :                                                                                      Date:

	
	The activity

1  2  3  4  5


	The  individuals

1  2  3  4  5
	The activity leader

1  2  3  4  5 
	The environment

1  2  3  4  5
	Access to First Aid

1  2  3  4  5
	External Factors

1  2  3  4  5

	1
	Within the every day experience of the individuals.
	Very experienced and at the appropriate level of competency.
	Experienced and qualified at the appropriate level.
	Urban or rural with hazards which are predictable.
	First Aid and emergency support readily accessible.  Staff qualified at appropriate level.
	Weather appropriate to the activity.  Any change will have no adverse effect on the group.

	2
	Outside the every day experience of the individuals but the tasks have familiar aspects.
	Regular exposure to the activity.  An adequate level of competency.
	Minimal qualifications, regular participant.
	Urban and rural hazards that change quickly.
	First aid and emergency support readily available.  Staff minimally qualified in First Aid.
	Weather appropriate to the activity, any change will have a minimal effect and will not effect safety.

	3
	Outside the every day experience of the individuals but competency has been achieved in training.
	Experience at a recreational level, some competency.
	Minimal qualifications, recreational participant.
	Industrial.  Overnight  stays.
	First Aid and emergency support readily available.  Staff unqualified in first aid.
	Weather change could lead to problems if the group is not adequately prepared by training or equipment.

	4
	Outside the every day experience of the individuals but training has been given.
	Some experience at an introductory level.  No competency.
	Some experience as a leader.  Limited or recreational participant.
	Close proximity to water, cliffs, or other dangerous topographical feature.
	No First Aid and emergency support readily available.  Staff appropriately qualified in First Aid.
	Weather change could  lead to serious problems is the group has not achieved a level of competency in the activity or is not adequately equipped.

	5
	Outside the experience of the individuals with no similar aspect training etc.
	Absolute novice, no experience of the activity and/or has special needs.
	No experience of the activity in a leader capacity, some experience as a participant.
	Travel to other countries. Areas classified by NGBs as advanced eg sea, wilderness areas etc.
	No First Aid or emergency support readily available.  Staff not qualified in first aid or only minimum qualifications held.
	Weather change could have serious repercussions for the group.


	6-10

Low Risk


	11-19

Medium Risk
	20-25

High Risk
	26-30

Unacceptable Risk

	The possibility and nature of an accident occurring are not substantially different to those encountered in every day experiences.
	The hazards encountered are outside the groups experience but by adopting principles of safe practice should bring them to an acceptable level.
	The hazard encountered are either extreme or very much beyond the every day experience of the group.  The repercussions of an accident could lead to  serious consequences.
	The hazards encountered are far beyond the experience of the group and the party leader.


Example
Risk Assessment for:  Duke of Edinburgh Award, Bronze, final expedition to the Cameron Hills,  (6 Cadets)

Activity Leader : Lt J Smith (Acting as Exped Supervisor)                        Date 23 June -24 June

1. The Activity - 3

Is outside the everyday experience of the group but extensive prior training and practice expeds have been undertaken.  A local expedition team pre assessment check has been carried out to ensure individual and group competency.

2. The Individual - 2

have undertaken planned training which has involved regular exposure to the activity during the period building up to the expedition.  Level of competency has been independently assessed during local expedition team pre assessment check.

3. The Activity Leader - 1

The leader holds the BELA award which is adequate for a venture of this nature and has experience of this type of activity.

4. The Environment - 4

Involves an overnight stay (camping) and may involve a route that goes near water and a disused quarry.

5. Access to First Aid - 3

First aid and emergency support is fairly easily available.  Group trained to deal with First Aid emergencies.  Staff have basic qualifications.

6. External Factors - 2

Weather can vary tremendously, but group can only venture out in March to October period and carry adequate clothing / emergency equipment to deal with a wide range of weather conditions.

Total : 15 = medium risk.

Signed    John Smith   Agreed by unit CO   LtCdr Brown  

Dated 1 June 2003
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