Check list for improving your own presentation performance


You can use this checklist to help you improve your own performance, and you can also use it on the course to appraise the other group members if you wish.

Give reasons and comments as well as using the tick boxes.









Comment

Introduction

Did it tell me:

· What the talk was about

· How it would be structured

· How long it will be

· If I can ask questions

Was it:

· Brief

· Relevant

· Stimulating

Main body

Did it tell me:

· What I wanted to know

· What I expected

Was it:

· Logical

· Understandable

· Enjoyable

Conclusion

Did it:

· Summarise the key points

· Leave me feeling it was worthwhile

· End on a positive note

General points

Did the speaker:

· Keep to time

· Vary the pace to keep me interested

· Involve me

· Make it relevant to me

· Keep in contact with the audience

· Look confident

· Know the subject

Visual aids

Did they assist communications by:

· Providing additional information which was not spoken

· Adding emphasis to the point

· Enhancing the spoken work and not confusing it

· Having a good clear image

· Helping me understand

Other comments
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