Sample Emergency Procedures Card


Off-site Activities Emergency Procedures

Immediate Action Card for a Serious Accident or Incident

Be Prepared: Carry these procedures and the information and means to use

them, at all times.

1 First Response
a) Ensure that all staff and participants are safe from further danger.

b) Ensure that all necessary steps are taken to provide rescue, medical care and hospitalisation of all those who are injured or missing.

2 Next Steps

a) Inform your contact person at home as soon as possible. Write telephone number on this card.

b) If you cannot make contact, your parent organisation.

c) The person you contact will need to know what happened, to whom, where, when and what has happened since. Try to give them a telephone number where you can be contacted.

d) In the case of a fatality notify the local Police.

e) Retain all equipment involved in an unaltered condition.

3  Warnings and Advice

a) Do not speak to the press or media other than to refer them to your Public Relations Officer. They will know how to contact the Public Relations Office.

b) Do not let party members (staff or young people) telephone home until after contact has been made with your home contact or parent organisation. 

c) Never admit liability of any sort.

d) Do not allow anyone to see any party member without an independent witness being present.

e) No one, unless they are in a relevant official capacity, has the right to see anyone who does not wish to see them.

f) If someone tries to force a confrontation, do not do anything and call the Police.

g) Be as compassionate as possible with anyone involved.

h) Keep a written record of all that happens.

A Serious Accident or Incident is defined as: an accident leading to a fatality, serious or multiple fractures, amputation or other serious injury.
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